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A STUDENT

SURVIVAL GUIDE
Three Rules

   Respect:

1) The people around you.



Learning is a cooperative experience – listen to people when they are talking, value the differing opinion , encourage them to think more clearly

2) Your Environment.



This school and the things in it belong to you and those who come after you – take care of them.

3) Yourself



Be selfish regarding the opportunity to be here – make the most of your assignments by completing them well and on time – You are in charge of your own education.

INTRODUCTION – Course Philosophy

You are in charge of your own education

You are in a college preparatory school.  As such, you will be provided the opportunity to develop skills necessary for success in college.  These include:
a. Notetaking on reading

b. Notetaking in class

c. Analysis of cause and effect

d. Scholarly Research 

e. Research writing and citation

Notice that the previous sentence said, “you will be provided the opportunity to develop” these skills.  Whether you learn them successfully will be your choice.  You are in charge of your own education.  No one is going to give it to you.

I. GRADES

There is nothing magical about the distinction between 90 and 89 or 79 and 80.  These numbers are chosen arbitrarily.  If you pay attention to how assessments in this course are actually scored, you will soon learn that test grades are not actually percentages, but rough guidelines reflecting relative levels of understanding.  

It is likely these previous three sentences mean nothing to you now, but you might re-read them in about two months time and you, hopefully understand.

A. Grading Scale for Letter Grades
The school policy assigns the following Letter Grades for the corresponding percentage Averages

Average Letter Grade
100 - 90 =  A

89   - 80 =  B

79   - 70 =  C

Below 70 =  F

Because Averages rarely end in whole numbers, all fractional Averages in this course ending in .5 or higher are rounded up to the next higher whole number.  Therefore, an 89.5 becomes an "A", but an Average of 89.49999 remains a "B".

B. Source of Grades Four Part Grading System
Grades for this course will be derived from the following sources and in the approximate percentages: Minor or Daily Assignments (Reading quizzes and Notes) - 20%, Class Participation  - 10%, Major Assignments (Tests and Papers) - 50%, Final Exam - 20%.  
C. The Point/Weight Grading System
During the semester, you will receive three categories of grades.  The Major Assignments will include scores on tests, announced quizzes, papers and other homework. Minor Assignments will assess how well you complete your reading assignments with grades on your note taking and surprise quizzes covering the reading. At the end of each quarter, you will receive also a grade in the category of Class Participation.  Within each category you will receive any number of individual scores.  Each assignment carries a particular weight.  For example, all tests count 100 points.  Homework varies from 10-80 point grades. Virtually all minor scores are a 5 point grade.
You will be provided a syllabus with each assignment for every day of the term.  You can plan your assignments weeks in advance should you wish to do so!  On this sheet is also a place to record your scores for the tasks as you receive them.  Your syllabus will allow you to keep track of your Average, and in addition, help you verify you have completed every task assigned.   Note: The overwhelming majority of people who fail to do well in this course neglect to turn assignment in on time or neglect complete assignments at all.

II. GENERAL CLASSROOM CONSIDERATIONS
A. Assignments
Major Assignments – All Major Assignments written on paper are due at the very beginning of class on the day indicated on the syllabus.  Have your work prepared to turn in (name, other identifying information, etc. already written) the second you walk into class.  If the bell rings and you do not have it ready to turn in, it is late. All assignments turned in electronically (via e-mail or blog or Turnitin.com) will be due at 8:00 AM on the day indicated on the syllabus unless stated otherwise. 
Any work not turned in on time is recorded as a zero.  If it is turned in later a score will be recorded but results in a 10 point per day reduction in grade.  

The syllabus is like a calendar with each assignment given a particular day of the week.   The day of the week on which the day is listed is the day on which you walk into class with the assignment completed.

Occasionally, there are emergencies of many sorts that prevent your turning in assignments. The river flooded and carried away your car with all your homework in the back seat.  Your great aunt's mother's brother's second cousin twice removed on your father's side died.  The dog ate your homework.  The hard disk ate your homework.  The dog ate your hard disk.  Extraordinary emergencies can be dealt with on a case by case basis, but if you always assume the 10 point penalty rule applies in your case, you will never be disappointed when it does.  You are advised to think ahead.  It is easier to get an extension before a due date than after.

Minor Assignments – Every day on the syllabus indicates either a Major Assignment or a minor assignment.  The minor assignments are studying pages in the textbook.  For each study assignment, students will complete a set of study notes to be presented each day for a grade.  Not all days will you receive a grade for your notes – sometimes you will receive a quiz over the notes or some other assessment of your notetaking skills.  Of crucial importance in completing your notes is the task of determining “The Essential Question(s)” of the reading.  Typically these are derived from the section headings.  Essential Questions, in order to be “essential” are not who did what or when did something happened, but why something happened.  Always study with the question “Why?” in your head.
B. Snow Days or School Cancellations
The syllabus is pretty close to locked in so that all material may be covered by the time you take the AP exam in the spring.  Any time school is called off, all assignments are to be completed by the same time as the syllabus indicates.  For example, should the syllabus indicate a test on Friday, but school is out on Thursday, plan on taking the test when school resumes on Friday.  If an assignment is due on both Thursday and Friday, but school is called on Thursday, both will be due on Friday when school resumes.

C. Making Up Missed Assignments and Absences

All in-class assignments such as tests and quizzes missed because of an absence can be made up in Tutorial so long as you request to do so within a week.  You are responsible for making the arrangements to make up any missed work.  You are advised to complete any work within a week.  

Note that school policy requires if a student is absent to one class but attends other classes the same day, all work must be turned in and quizzes or tests must be taken the same day or the assignment counts as a “zero.”

In keeping with school policy, failure to complete a major assignment will result in the student’s receiving an average of no higher than 69%, even if the assignment would not result in the student’s failing were it recorded as a zero.  For the purposes of this class, any assignment with a value of 51 points or higher will be considered a “major assignment.”

D. Tardies

Tardies result in a reduction in Class Participation grade increasing in severity with the frequency of occurrence. Be in class prepared when the clock on the wall says the time for class is to start.  

If you arrive in class after class has started, assume you have been already turned in as absent and see your instructor after class to get a note for the office to excuse your absence into a tardy.  This is your responsibility.
E. Tutorial (3:00-3:30 Monday, Tuesday, Thursday, Friday – Longer times available by appointment.  
Typically I am actually available past 4:00 on most days) 
Tutorial is two things.  First, it is a formal time for students to seek help from their instructors on difficult assignments/material or to make up work that can be completed in a few minutes. Second, Tutorial is a state of mind in both student and teacher that they can work together in the learning process in an informal setting.  So strongly do I wish you to do well, that I am willing to do a "Tutorial" almost any time that both of us can get together - during lunch, morning break, on the phone.  

My home phone number is (770) 425-8111.  Do not hesitate to call for help weeknights or weekends, but as there are other family members in the home, I do request you make your calls before 9:30 PM so others are not disturbed by ringing telephones.  If no one is home, leave a message so that I know you called and can make an effort to reach you.

Uses of Tutorial might include making up a quiz, going over the previous night's assignment, going over the previous class notes, helping to edit a paper assignment to improve the grade, learning some new study skills or note-taking skills, drilling some possible questions for an upcoming test or quiz, choosing a research topic, etc.  

F. E-mail

Many supplemental readings and occasional changes in due dates for assignments are e-mailed to class members.  School e-mail addresses are the only ones that will be used
G. Class Notes and Website
Success on tests in this course are heavily dependent on success in note-taking.  Not just on the overnight study assignments mentioned above, but also the in-class material. There are three good reasons to take notes in class:

1) Even if you understand the topic now, your notes will help you remember a week or three months later

2) Listening and writing is a good technique for staying awake when your are tired or the classroom temperature is too warm

3) Staying alert is a requirement for improving your class participation grade.

You are fortunate to have a tool to make your note-taking more efficient: Your Website http://www.walkersocialstudies.org/world/rw.htm  
On the course website, you can click on the link to “Lectures” or go directly to:

http://www.walkersocialstudies.org/world/rwppt.htm
You are encouraged to download these PowerPoint presentations to your home computer and print them out.  When printing them follow these instructions:

a) From “File” Menu, choose “Print”

b) From “Print What” Menu, choose “Handouts”

c) From “Slides per Page” Menu, choose 3, 4, or 6

Always print “Handouts.” Never print “Slides” unless you wish to waste reams of paper and gallons of ink.  In addition, you probably want to print in black and white or grayscale to save your color cartridges.

If you choose to print AT THE SCHOOL LIBRARY, ALWAYS PRINT TEN OR FEWER PAGES AT A TIME (If you print three screens per page, 10 pages will be 30 slides). Always print in black and white or grayscale.  Printing more slides at a time sometimes jams the buffer on the printer and makes everyone in the library your worst enemy.   

III. DAILY ASSIGNMENTS AND MINOR GRADES
Every day, there is some assignment, typically it is to study a section of the Textbook, World Civilizations by Adler. You are expected to take notes on the reading EVERY DAY there is a study assignment from the textbook.  You will get a note review grade almost every day, either as a grade on your notes or as a surprise quiz, sometimes with open notes, sometimes without.

IV. MAJOR ASSIGNMENTS

Major assignments are tests (100 points) Chapter quizzes (20 Points) and writing assignments (various values). Specific instructions will be given for each of these writing assignments, often sent by email but also often available on the course website.

Description of Tests

Material that will be tested will always come from at least two sources – your textbook/workbook and classroom activities/notes.  In addition, you may receive occasional readings in class or via e-mail.  

All tests will contain questions in a variety of formats.  These will include any combination of the following:

a) Matching – Self explanatory

b) Multiple Choice – Self explanatory

c) Fill in the Blank – This will be almost exclusively vocabulary.  During the course of class, terms and definitions will be discussed.  In addition, each chapter your workbook will have a number of terms with definitions.  You will write the term that best describes the definition given

d) Map – This may be “Fill in the correct items in the space” style or a matching style in which letters or numbers on the map will be matched with a list of significant places on the test.

e) Short Form Essay – You will be required to answer in a few sentences.  A typical question might be: “Identify and explain the historical significance of the following people, events, or terms.”

f) Long Form Essay – A formal four - five paragraph essay.

Two final notes regarding tests:

A) To some degree, each successive test is cumulative – you will be required to understand previous concepts and make comparisons to new concepts on each successive test.

B) A test (or quiz) is only a sample of information from a unit.  The content of a test cannot possibly include everything of importance from what you have studied.  This statement has two ramifications.  The first is that no single test can adequately assess all you know, so any one grade should not get you too down or make you too elated.  The second is that, some things that were not on a quiz may be on a test, and some things that were not on a test may be on the exam.

Research Projects

Each semester, you will complete a major research project. Each project will result in a formal research paper and an in-class presentation. You will find the directions for these assignments on the course website under the titles “Guideline for Completing Imperialism Research” and Guidelines for completing Human Rights Research”

V. CLASS PARTICIPATION

Class participation counts 10% of the total grade.  The class participation grade is calculated as a 100 percent grade and awarded under its own Category at the end of each quarter.  Points are added and subtracted based on the following considerations:
a) Asking pertinent questions about the topic.  

b) Volunteering answers to questions posed in class, especially if those answers offer deep insight into the topic

c) Being courteous to the people in the classroom.  Courtesy includes the obvious aspects of “being nice” such as avoiding calling people names or insulting their race, religion or beliefs.  It also includes avoidance of distracting activities such as talking out of turn, passing notes. etc. One other concern is what may be called “filibustering” or trying to score big Class Participation points by monopolizing the discussion with constant questions or comments.

d) Remaining focused on the classroom activity. Sitting up and looking engaged is a minimum expectation. Doing homework for this or any other class, text messaging and the like are considered BIG violations of this principle – don’t go there! 
e) Getting to class on time. Whenever a student arrives late, the instructor has to stop and make a note in the gradebook and also send an e-mail to the office.  This is a pain, and it distracts from the progress of the class activity.  Points are deducted each quarter in geometric progression – 1 point for the first infraction, 2 more for the second, 4 more for the third, 8 for the fourth and so on.

VI. SEMESTER EXAMS
Exams

The format for exam will be the same as for each of the tests, however, do not expect the same questions on the tests to show up on the exam.  An effort is made to make entirely different questions for the exam, even if many of the topics are the same.   As a general rule, test questions will cover a short period of time.  Many of the questions on the exam will cover broader periods of time and require a broader perspective.

In addition, as stated earlier in reference to tests being merely samples of all that is studied, there are likely to be some concepts on the exam that were not included on previous tests.

One of the key questions students have at the end of the term is, "What do I have to get on the exam to make an 'A' (or B, or C)?"  Because the exam counts 20% of your total average for the term, there is a simple formula to derive your final average:

4A + X
=  F
 5
 
 
Where 

A = Average entering the exam (1st  and 2nd Quarters Average added and divided by 2)


X = Exam grade


F = Final average for the term

This formula can be reconfigured to help you determine what you need to make on the exam to get a particular grade:

X = 5F - 4A
You will be given your final grade entering the exam.  By using this formula, you can calculate the minimum exam score you need to obtain in order to get a target final semester average.
